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PETJIAMEHT

paboThl peruoHaIbHON HU(POBOH MI1aT(HOPMBI
«KoHcTpykTop caiitoB Ky3bacca»

1. TepmmuHBI U COKpaIlleHUA

APM - aBTOMaTH3MpOBaHHOe pabouee MeCTO.

Bpaysep — nporpamMMa-KiaueHT (Harpumep, Huzgekc, Opera, Safari, Chrome
¥ T.11.), TIPe/jOCTaB/IAONIas 0/Ib30BATEMO BO3MOKHOCTH HaBUTaLMK 110 CalTaM, X
NIPOCMOTPY YU CKaUMBAHUIO (Daii/IoB.

Bskanbl — JyOivpoBaHwe MH(OpMalMM C  Lelbl0  TOC/IeAYIOLIero
BOCCTAHOBJ/IEHHe JIaHHBIX B C/Tydae WX MTOBPEXAEHHS UK TIOJTHOT'0 YHUUTOMKEHHA.

JlomeH — anpec caiita B HH(}OPMALMOHHO-TeNeKOMMYHHUKALAOHHOH CeTH
«IHTEepHET».

KoMIloHeHT — OJIOK, cofepkaiuii B cebe pasMuHOe HaroJHeHHWe: TeKCT,
Tab/m1Lla, JOKYMEHT, U300pakeHue H T.J.

KOHCTPYKTOp — pervioHasbHast Lydposast miarpopma «KoHCTPYKTOp CaiiToB
Ky36acca».

KoHTeHT — vH(pOpMaLyisi, pa3MelljaeMasi Ha CaliTe yupexxzeHHs.

JIoru — caiisl, cofieprKalliie CUCTeMHYHO HH(OPMAIMIO paboTh! cepBepa Win
KOMITbIOTEpa, B KOTOpbIe BHOCATCS OIpe/e/ieHHble [eWCTBUS I10/Ib30BaTe/d WA
IIPOrPaMMBl.

M®II — T'ocysapcTBeHHOE aBTOHOMHOe yupeXJeHHe «YTI0/THOMOUEHHBIH
MHOTO()YHKLIMOHA/IbHBI ~ LIEHTP IpeZioCTaB/eHnsi ~ TOCYJapCTBEHHBIX U
MYHMIMIATLHBIX yCIIyT Ha TeppuTOpHy Kys6accay.

Ilonb30BaTe/IM — TIOCYAapCTBEHHble M MYyHUIMITA/IbHbIE YUPEeXXEeHHs,
TI0/IBeIOMCTBEHHBIE HCIIO/IHUTE/ILHBIM OpraHaM Kemepogckoii obactu — Kysbacca,
OCYILieCTB/IAIOIMe AeHcTBUsA Ha KOHCTpyKTOpe B paMKaX HasHaueHHbIX ponel U
CBOUX ITO/THOMOUYHH.



Caiit yupexpgeHus (calT) — MHGODMALMOHHBIM DeCypC yYpeX[eHHs B
MH(OPMAIOHHO-Te/IEKOMMYHHKALMOHHON ceTH  «VIHTepHeT», CO3[aHHBIA C
roMol1rs0 KoHcTpykTopa.

C3MU — cpe/iCTBO 3alUThl HH(HOPMALIH.

dCTIK - depmepanpHast c1ykba IO TeXHWYECKOMY M 3KCIOPTHOMY
KOHTPOJIIO.
Illa6ioH — roToBasg CTPYKTypa [ OfHOH BeO-CTpaHMILI W/ HX

COBOKYIIHOCTH, KOTOpDbIe WCIO/IB3YIOTCS [/ ToCTpoeHus caita. CosfaHue
COGCTBEHHOrO caiiTa IoCpe/iCTBOM I11ab/I0Ha 3aK/TI0UaeTcsl B 3aMeHe OOIIMX JaHHbIX
Ha HykHy0 [To/b30BaTemo MH(OPMALIHIO (HanpyUMep, JaHHbIe 00 YUpeXXAEeHHH W

yciyre).
OIIII — 3/1eKTPOHHO-LM()POBas MO/IIHCE.

TLS-ipoToKom — KpunTorpaduyeckuii IpPOTOKOJ, —00ecrevrBaroLiii
3aIMIEHHYIO [Iepefady JaHHBIX MeX/y y3/1amu B ceTH «VIHTepHeT».

USB-TOKeH — CIIeLlda/M3UpOBaHHbIA  CepTU(ULIMPOBAaHHBIM  HOCHUTE/Ib
K/IIOueBOM  MH(OpMaliy, KOTODBIi TNpUMEHseTcs [yl e€  3aljuTel  OT
HeCaHKIJMOHMPOBAaHHOI'0 KOITMPOBaHMs ¥ UCITI0/Ib30BaHUS.

2. OO1mmme mMo/10XKeHUs!

2.1. TlonHoe HAaWMeHOBaHWe IUIATQOPMBL perHOHalbHasg Lu(poBas
riaTdopma «KoHcTpykTop caiitoB Kysbaccar.

KpaTkoe HaumeHoBaHue: KoHcTpyKTop caiitoB Kysbacca.

BpemenHelii persiamenT paboTel KoHcTpykTopa (Zamee — PersiaMeHT)
yCcTaHaBlMBaeT  IOPAZiOK M yCaoBus  3GGEKTHBHOTO M 6e3omacHoro
¢yskipionpoBanust KoHCTpyKTOpa. PeryiaMeHT COZAEPKUT OIMCAaHWEe INpOLie/ypEel
MPe/IOCTaB/IeHNsT [IOCTymNa, OIMpejesiseT II0JHOMOYMH, IpaBa U 00513aHHOCTH
ITonb3oBareseit KoHCcTpyKTOpa.

ITpaBoo6agarenieM KOHCTPYKTOpa, AB/IAETCS ABTOHOMHAsA HEKOMMEpUYeCKas
opraHusaius «PasBuTHe IH(PPOBOM 3SKOHOMUKH Kysbacca». IIpaBoobiajaTesis
OCYIIIeCTB/ISIET MOZAEPHHU3aLIMIO U pa3BuTHe KOHCTPyKTOpa.

TexHUUeCKUM  OIlepaTopoM  siBjiseTca  ['oCcyJapCTBeHHOe — Ka3eHHOe
yupexxaenne «IleHTp WMH(OPMALMOHHBIX TexHomorud KysbGacca». TexHUueCKUH
oIeparop OTBevaeT 3a pasMelrleHne KOHCTpyKTOpa Ha BBIMHC/IMUTE/ILHBIX pecypcax,
mpefjocTaBleHMe  focTyna  Ilonp3oBaTenaM, — obecrieveHue TeXHHUUeCKOH
M SKCIUIyaTalMOHHOM MOAZep)KKY, aJMHHHCTPUpOBaHWe. TeXHHYeCKHH OrepaTop
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(opmupyeT TpeGOBaHKs U OCYLIECTB/IIET MeDONpPHUATHA 0 TeXHUYECKOH 3alljuTe
uHpOpMALMY, OpPraHu3yeT XpaHeHHe CO37IaHHBIX CANTOB YYPEXK[EHWH Ha CBOMX
BBIYMC/TATE/IBHBIX MOLJHOCTSIX.

3. emm, pynkuyu v 3afaun Koncrpykropa

3.1. KoHcTpykrop pa3paboTan B paMKax peammsaiuu Crparerud B 06/1acTu
nudpoBoii  TpanchopMaruy  OTpacyiell  SKOHOMMKM, COLMalbHOM  Cepsl
rocyapcTBeHHOro yrpasienus KemepoBckoii o6nacti — Kys6acca, yTBepKaeHHO#H
[loctaHoBneHueM IlpaBurenscTBa  KemepoBckoi — obmactu  —  Ky3s6acca
ot 31.08.2022 Ne 591.

3.2. Llensto co3panus KoHCTpyKTOpA SIB/ISIETCA:

co3ZlaHMe eQVHONW TEeXHOJOrM4YeCKOM TIiaTGopMbl [yl  [IpHBe/ieHHs
K eJMHOO06pasuio Tpe/CTaBieHus B ceTH «VIHTepHET» CaWTOB rOCYAapCTBEHHBIX
1 MyHMLMIAIBHBIX yupexneHud Kemeposckoi obmacty — Ky3bacca, umetolien
eJIMHYI0 JOMEHHYIO CTPYKTYDPY Y 00eCIeurBarolyt0 LieHTPaIN30BaHHYO0 IO/EPXKKY
ITo/b30BaTenex.

3.3. ®yHkimsaMu KoHCTpyKTOpa SIBJ/IAIOTCS:

—  CcaMoOCTOoSATe/lbHOE CO3[aHKe CAWTOB YUpEeXXAeHHM Ha OCHOBE THIIOBBIX
mab/JIOHOB WM C TIOMOILBI0 HMEIOLMXCSl KOMIIOHEHTOB, OTBevaroljiX BCeM
Tpe6GoBaHMsIM 3aKOHO/aTe/IbCTBA U aKTya/IbHBIM TeH/IeHLIUAM BU3yanu3alyiy;

—  obecrieyeHre COIPOBOXK/EHHUS U HAIlO/HEHHs CalTOB,;

—  ny6/MKalst CaiToB A1 Iy 6/IMYHOrO JOCTyTIa B CeTH «/IHTepHeT».

3.4. KoHCTpyKTOp pelliaeT cjeayroliye 3a7aun:

—  coKpaljeHMe (PMHAHCOBBIX DacxXOJOB yupeXkleHHH Ha pa3paboTKy U
COIIPOBO’KJEHHEe CAUTOB;

—  obecrieuenue COOTBETCTBUSA TpeboBaHUAM Oe30IMacHOCTU
U 3aI[UILEeHHOCTY JJaHHBIX;

—  obecrieyeHre TeXHUYeCKOM nofep>kku [Tosp3oBarenen;

— obpafoTKa 3ampOCOB M KOHCy/IbTHpoBaHWe Ilonmb3oBareneil 1o
BOIPOCAM HCIO/b30BaHus KoHCTpyKTOpa.

4. TlIpama u o6s3anHoctH ITonb3oBaresiei Koncrpykropa

4.1. T'mobanbHBINA afMHUHHCTPATOP —COTPYAHUK TeXHMUYECKOro OIepaTopa,
Hasle/IeHHBIN TIOJIHBIMU [TpaBaMU i paboTel Ha KOHCTPYKTOPe, OCYIIeCTB/ISIOLH
GyHKIMM 10  obecriedyeHHMIO €ro  OpraHM3alldOHHOro,  TEXHWYECKOro H
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TeXHOJIOTUYECKOI0 COMpOBOXKAeHUs. ['7100anbHBIM aJMMHUCTPATOpP YTBEPKAAETCS
MprKa3oM TexHuueckoro oreparopa.

['106aibHBI  aIMMHHCTPATOp HMeeT IpaBO Ha BHeCeHHe W3MeHeHHH
B ¢yHKIMOHan KOHCTpyKTOpa, BpeMeHHOe IPHOCTaHOB/IeHHe paboTOCIIOCOBHOCTH
n1atGopMel i TPOBEZEHHS TNPOGHIAKTHYeCKHX paboT, a TakkKe IO/IyYeHHT
obpaTtHo# cBsa3H oT [losb30BaTesel A/ yIydileHus (QyHKIMOHAIBHOTO HallOTHeHUs
1 pabotel KoHCTpyKTOpA.

B o6s13auH0cTH ['/106a/IbHOTO aAMUHUCTPATOPa BXO/MT:

— obecrieueHve cTabWibHOrO U 0Oe3ormacHoro  (YHKLMOHMDOBAHHA
KoncTtpykTopa;

— XpaHeHHe CO3JaHHBIX CAWTOB M obecrieueHue [OCTyna K HHUM
aBTOpH30BaHHBIX [Tonb30BaTenew;

—  cobmogedve npaB U uHTepecoB Io/mp3oBaresnied, a TakXKe 3allUTa KX
JlaHHBIX;

—  coxpaHeHHe KOH(QH/IeHIMaIbHOCTH CBOMX JIOTHHA Y 11apoJIs.

4.2. ApvunucTpatop wuHGOpPMaIMOHHOH 0e30macHOCTH —COTPYJHHK
I[IpaBooGnajiaTess, HaJe/eHHbII MpaBaMHM KOHTPOJ W HH()OPMHUDOBaHHA
TTo/b30BaTesieii 06 06HOB/IEHMH YCJ/IOBHEA 110 MHGOPMALMOHHOM 6e30MacHOCTH.

AMUHKCTPATOp MH(POPMAIMOHHOM Ge30I1acHOCTH MMeeT MpaBo TpeGoBaTh OT
TTosb3oBaTeell KOHCTPYKTOpa BBIIOJIHEHHS HHCIPYKLME MO 0obecrieueHuo
Ge3ormacHOCTA M 3amure  WHGOpPMalMM;  BHOCHUTH  TIpeJJIOKeHHs  TIO
COBEpLIEHCTBOBAHMIO Mep 3aluThl KOHCTPYKTOpa; 3ampalmBaTh y paspaboTunka
oT4eT 06 yCTpaHeHHH YA3BUMOCTeH coryacHo opulpanbHeM 3arnpocam oT PCTOK u
WHLIM TIpeAnucaHusaM AfMuHHcTpauuy [IpaBuTesbCcTBa Ky3b6acca 1 MunucrepcTsa
1(POBOro pa3BUTHS, CBSI3H U MaCCOBBIX KOMMYHHKALIMH Poccuiickont depeparyu.
AZIMUHHCTPAaTOp MH(OPMALMOHHOM 6e30MacHOCTH B3aMMO/EHCTBYET C OTZe/IoM
Ge3omacHOCTH pa3paboTurkoB KOHCTpyKTOpa IO BOMpOCaM IIpefoTBpalljeHHs
VHLJAIHTOB ¥ B 9TOM CBS3M KMeeT IIPaBO 3ampaliMBaTh y paspaboTunka
HeoOXOA¥MYI0 TEeXHMUECKYyI0, MeTOJMUYECKYI0 W OpraHH3alIOHHYIO0 IIOMOIIb B
nosiHOM 06B8Me, 3ampaliyBaTth OTUYeT O INpeANPUHHMAaeMbIX Mepax M0 yCTPaHEHHIO
WHI[UJEHTOB W TpeboBaTh CpOYHBIe Mephl 10 peajy3alijid BOCCTAHOBJIEHUS
6e30MacHOCTH A1 1(POBOI IIaTPOPMEL.

B 06s13aHHOCTH AJIMHUHMCTpaTOpa MH(OPMAI[OHHOM 6e30MacHOCTH BXOAUT:
—  OIepaTHBHOE pearupoBaHye COBMECTHO C MMHMCTEPCTBOM L(pOBOro
paseutMa ¥ cBsasu Kysbacca Ha BO3HMKHOBEHHe WHIM/IEHTOB, KaCaroLHXCS
MH(pOpPMaLIMOHHON 6e30IacHOCTH,



—  yuacThe B pacc/iefioBaHHH (DaKTOB HapyIleHWs INpaBu/ 6e30I1acHOCTH
U MIPUHATHE NPOQUIAKTUYECKUX Mep MO IpPeJOTBPalleHHI0 MOJO00HbIX HHLIUEHTOB
COBMeCTHO ¢ MuHHCTepCcTBOM 1ju(pOBOro pa3BUTHs U cBsA3M Kysbacca;

—  coxpaHeHHe KOH(H/eHI[Ma/IbHOCTH CBOMX JIOTMHA Y TTapoJIsl.

4.3. AJMHHHCTpPATOp OpraHu3alMd — COTPYJHUK  y4YpexX/eHHs,
Ha3HauaeMblii PyKOBOJWTE/IEM YUpEXJeHHs, Pa3MeIlaroll|ero CauT yupex/ieHHus Ha
KoHcTpykTope. VMeeT mpaBa Ha CO3/laHMe, DeJAKTUPOBaHHWe M CONPOBOXKIEHHE
cauTa yupeKIeHH .

AIMUHHCTPATOp OpraHU3aliy MMeeT MPaBo Ha UCIo/b30BaHue KOHCTPYKTOpa
IS CO37aHMS M COMPOBOJKJEHHsS CaWTOB, HAIO/NHEHWe CANTOB KOHTEHTOM
C WCTIO/Ib30BAaHMEM TOTOBBIX MOJZy/IeM W 3JIEMEHTOB, INyO/IMKAlMI0 HOBOCTEH M
Apyrodi BaXHOM WHGODMal¥, HarpaB/sTh TPeJJIOKEHHA II0  Da3BUTHIO
KoncTtpykTopa.

B obs3aHHOCTH AJMUHKUCTpAaTOpa OpPraHu3aliyi BXOAUT:

—  obecrieueHre COOTBETCTBMSI KOHTEHTAa 3aKOHOJATeJbCTBY PocCHMiCKOM
depepaLyu,

—  coxpaHeHHe KOH(pHAeHIMaIbHOCTH CBOVX JIOTHHA U MapoJId,

—  B3auMopeiicTBMe MO 3ampocaM W yBefom/eHusM [iobaibHOro
aMUHKCTpATOpa.

AZMUHNCTPaTOp OpraHM3alii HECeT OTBETCTBEHHOCTb 3a pa3sMeleHHBIH
¥  ONyONMKOBAaHHBIA KOHTEHT, 3a OPraHM3alMIO 3AlUTHl  MH(OpMAIH
ABTOMAaTH3HPOBAHHOTO paGoUero MecTa B COOTBETCTBHH C TPeOOBaHUSIMHL.

5. Crpykrypa KoHCTpyKTOpa

5.1. [Taness '106a/IbHOrO aIMMHKCTPATODA JOCTYIHA B ceTH «/IHTepHeT» 10
agpecy https://kuzgosweb-adm.kemobl.ru ¥ mpesHasHadeHa A/ [IPOCMOTPa
¥ PeJJaKTUPOBAHKs Pa3/ie/ioB, OCYILeCTB/IeHHs] HACTPOEK BHYTPH Pa3/iesioB, CO3/aHMsA
¥ peJjaKTUpOBaHMs AGNOHOB M KATerOpHH yUDEX[EHHH IO HarpaB/IeHUIM
nesiTeJIbHOCTH.

HaBuranuss no mnadHead I[J106aspHOrO agMHHMCTPAaToOpa OCYIeCTBIIAETCS
C TIOMOIL[BI0 GOKOBOrO MEHI0, B KOTOPOM Pa3MellieHbl C/Ie/lyIOLIre Pasfesibl:

CauThl.

Pa3fienn MpejHasHaueH [y TIOMCKA, no06aB/eHus, peJaKTHPOBaHUA U
yoaleHus ~ CalToB,  OCYIECTB/IHWs  BBI'PY3KHM  IeDeuHs  CO3JAHHBIX U
Ony0/IMKOBaHHBIX CalTOB.



ITonw30BaTeny.

Pasmen npeaHasHaueH [y AobaBrieHus [Tonb3oBaTeniel C  POJIBEO
AnMHHMCTpaTOpa OpraHW3alMi, peJaKTHDOBaHHsA H y/aleHHd ITos30BaTe1em.
OcywjecTs/ienrie Moucka Ilonb3oBaresniedd, BBIBOJA — CIIMCKA ITonb30BaTenemn
C BO3MOXXHOCTBIO cOpoca napoJis.

['1006aabHbIE aIMUHUCTDATODEL

Paszen npefHasHaueH is fobaseHus [Tomb3oBaTeiei ¢ posibio I'i06ansHoro
afMUHHCTpaTOpa M  AJMHUHHMCTpaTOpa  MH(OPMAIMOHHOHW  6e30rmacHOCTH,
pefakTHpoBaHust W yAaleHus Ilonbsosaresnerd.  OcyllecTB/eHHe — TOKCKA

TTosb30BaTeIeH, BBIBOAA CIIMCKa ITo/ib30BaTeIel ¢ BO3MOKHOCTEIO c6poca rmapoJis.

OO6i11vie HAaCTPOMKH.
B pasgene oCTyrnHb! (QYyHKIMM peJakTMPOBAaHWs BPeMeHM XDaHeHHs JIOTOB

(KO/IMYeCTBO [iHEN), MUHUMA/IBHOM J/IMHBI TIapOJisl, BpeMeHHU [I/Is IIPHHY JUTe/IbHOT0
cbpoca maposisi (4epe3 Kakoe KONMYeCTBO J[Hed Ilosb3oBaresisaM Heo0X0oANMO
CMEHWTH T1apoJib), BpemeHu GeszeficTBus gyt ITone3osaresniedt (IpOJO/DKUTENBHOCTE

MHHYT).

CKBO3HEIe OaHHEDBL.

Pa3zes NpefjHa3HaveH /151 400aB/IeHus CKBO3HBIX OaHHEpOB, BBIBO/IA CIMCKA
GaHHepOB C yKasaHHeM Tura ofmjero GaHHepa, Ha3BaHMd, AKTUBHOCTH, [aThbl
Ny6/IMKaLMK, Jarbl CKPBITHS C BO3MOXKHOCTBIO TIPOCMOTPA, DPEJakTHpOBaHMS,
y1aseHusl.

JIoru.
Pa3zen oTroOpakaeT perMcTpaldio BCeX COOBITHH, IIOMCK IO Jioram IIO
nomeHy v [Tonb3oBaretto.

Jloru 6e30macHOCTH.

Pa3nen oToOpakaeT DErvCTpALio COOBITH 0Ge30racHOCTH, a HMEHHO
norupoBaHue feiictuit [7106a1bHOTO  anMMHKMCTpaTopa B YaCTH  CO37aHMd,
y3MeHeHus ¥ yA4aleHus Iloib3oBaTenel, CcalTOB  yupeX/eHHH, CTPaHMI,
KOMIIOHEHTOB.

baKkansl.
Paszien npeiHa3HaveH [ijis XpaHEeH!Us! pe3epBHBIX KOIHI CAiiTOB yUpesKAeH!H
3a 5 roc/jeHux AHel ¢ BO3MOKHOCTBIO BOCCTaHOB/IEHHS WK y/ja/IeHHA.

MOHUTODUHL CepBepa.
Paspen oToOpa’kaeT OTYET O paboTe cepBepa, B KOTOPOM I10Ka3bIBAHOTCHA

3aHsATbIe pPeCypChl C BO3MOKHOCTBHO HElCTpOI:iKPI OIlOBellleHUsI U B]::I60pa rnepuoza
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MOHHUTOPHHI4. BI:IBO,D" CTaTHUCTHUKH, TOe 0T06pa>1<a}0Tc51 dKTHBHbIe W HeadKTHBHEIE
MpoLeCChl.

I1T1a6/10HELI CAUTOB.
Pas/ies1 npeiHa3HayeH [/l CO3[aHUS U DelaKTUPOBaHUs 111a0/IOHOB CalTOB.

PacchLIKH.
Pa3men nmpefHasHaueH [  CO3[aHMSA WH(POPMAaLIMOHHBIX  PAaCCHUIOK
ITo/L30BaTe sIM.

Kareropuu.
Pa3zgen nmpeiHasHaueH [I1  CO3JaHHSA KaTeropui yUpeXXJeHUH 110

HarpaB/IEHHsSIM [1eATe/IbHOCTH, BbIBO/Jld CITMCKa KaTEI‘OpI/Iﬁ C BO3MOKHOCTBEHO
IIpOCMOTPAa, PeJaKTUPOBaHUA U yJd/1€HHUS 3allUCH.

IToakaTeropuu OpraHU3aLIUH.

Pa3fen TmpejHa3sHaueH [l CO3JAHWs IIO/KaTeTOPUH YUDEXJEHHH 110
HaIpaB/IeHHsIM JIeATe/IbHOCTH, BBIBOJA CIIMCKAa IOJKATErOpHii C BO3MOKHOCTBIO
NIPOCMOTPA, PeAaKTUPOBaHHUSA U y/la/IeHHUs 3aITHCH.

QO6pareHus.

Paszienn mpejHasHaueH [yl MPOCMOTpa OOpallleHHH, HarpaB/eHHBIX uepes
¢opMy 0OpaTHOM CBf3U Ha calTe YUPEX/EHHs, C yKa3aHHeM HalMeHOBAaHUS cauTa
VUDeXKJEHHs, [JaThl CO3J@Hus, KMeHH, 3/IeKTDOHHOM TMouThl U  TesleoHa
OTIIPaBUTE/IsA, TEKCTa COOOLLeHus.

5.2. ITaHenb AJMWHKCTDaTOpa OpraHu3alldM JOCTyNHa B CeTH «VIHTepHeT»

no agpecy https://kuzgosweb.kemobl.ru u mpegHasHaueHa [y CO3/aHUsA cauTa
yupeXX[eH’si [0 FOTOBOMY IIa6/OHy WM CaMOCTOSITe/bHO M3 CyI|eCTBYOLIHMX
KOMITOHEHTOB, Pe/JaKTUPOBAHKS 1 COMPOBOJK/EHHSA CakTa YUPEXK/eHHs.

Hapuraiusi 10 IaHead AZMHMHHMCTDaTOpa OpPraHM3aliii OCYIeCTB/IAETCH
C TIOMOII[BI0 6OKOBOr0 MEHIO, B KOTOPOM pa3sMellieHb! C/ie/lyIoliie pasjeribl:

Penakrop.
Paszien1 npeHa3HaueH /i1 IPOCMOTPA U YIIpaB/ieH!sl COAEPXKHUMBIM Da3/ie/ioB

caura: AOG&BJ’IEHI/IE, pelakTHpOBaHNe, yid/leHne 3/IeMEeHTOB, U3MEHEeHHe UX IMOPAIKa.

HacTpoyiky.
Pazzen npejHa3sHayeH Ay11 GOPMUPOBaHMs CaiTa, HATlO/IHEHHs PAZla CTPAHHULY

1 pa3/ie/ioB CaWTa.



CTpyKTypa cauTa.

Pasgen npegHasHaueH A1 ONpeje/ieHMs  KOJMYecTBa,  Ha3BaHMsA
M TIOJUMHEHHOCTH CTpaHHWI] caiiTa, OINpe/ile/ieHdss BHJa OCHOBHOTO MeHIO.
YrpaB/ieHHe CTPYKTYPOM CaiiTa OCyILeCTB/IAETCS Yepe3 KHOMKY «/06aBHTb».

Ilepconanmuu.
Pa3zen otobpakaeT HH(OPMALIMIO O CTPYKTYPE U COTPYAHHKAX yUpeK/IeHHs.

Hosoctu.
Paszen Tpe/jHA3HaueH I CO3/aHus, PeJAKTHPOBAHMS, Y/jaleH!s] HOBOCTEH,
BBIBOJIA CITHCKA HOBOCTE.

QO6pareHys.

Paszienn mpejHasHaueH /s MPOCMOTpa OOpallieHHH, HarpaB/eHHBIX uepes
dopMy o6paTHOM CBSI3M Ha caliTe yupeXXJeHus, C yKa3aHHeM JaThl CO3/jaHKs, UIMEHH,
3/1eKTPOHHOM TOYTEI ¥ TeJie)OHa OTIPABUTeIs, TeKCTa COOOLIeHHUSL.

CripaBOUHBIY LIEHTD.
Paszienn oTob6paskaeT Bce BakKHbIe CBEJEHHS, KOTOpbIe IIOMOTYT 3¢ heKTUBHO

OCYI[eCTB/IATL  JIeATeNLHOCT 10 aMMHMCTPUDOBAHMIO —CaHTa  yYPeXK/|eHHA
¥ obecrieuMBaTh  ero  (pyHKIMOHa/bHOCTb.  JlOCTyreH MO CChLIKE
https://adminscentr.kemobl.rw/ 6e3 aBTopu3sary Ha KOHCTPYKTOpe.

5.3. [aHemr AjmMuHMCTpaTOopa MHGOPMAIYOHHOM 6e30MacHOCTH JOCTYITHA
B ceTu «/IHTepHeT» mo agpecy https://kuzgosweb-adm.kemobl.ru u npesHasHaueHa
s mpocMorpa MHGopManmy o Ilop3oBaTenfax, HACTPOMKAx, Jorax B IemX
obecrieueHnss MH(OpMAIMOHHOW 6e30MMacHOCTM M B  Clyuae BO3HHKHOBEHMA

HWHIIWIEHTOB.

Hapwrarys 1o HaHen AJMHHHUCTpPaTopa MH(GOPMalMOHHOM (e30MacHOCTH
OCYILIeCTB/IIETCS C TTOMOIIBI0 H0KOBOrO MEHIO, B KOTOPOM pa3MelljeHbl C/IeAyHoLire
pas/iesibl, OCTYIIHBIE IPOCMOTPY:

ITob30BaTeNu. ,

Paszien otoGpakaer cricok Ilosb3oBaTesieli C posibio  AJMHHHCTpaTOpa
OpraHM3alliy C BO3MOXKHOCTBIO IIPOCMOTpa uH(popmary o Ilomb3oBaTene U cbpoca
niaposist. Ocy1iecTBIeHHe NoKCKa 10 uMeHH [1osib30Bare1 UM I10YTe.

['y1o6anbHble aJMUHUCTDATODEL.
Pasgmen oroGpakaer cnvcok Ilosmp3oBatesieli C  pPOMBIO ['mo6anbHOro

aJMUHHUCTpPATOpPa C BO3MOXXHOCTBIO IIPOCMOTpPA u C6pOCEl IapoJis. OCYH_IECTBIIEHI/IE
TI0MCKa I10 uMeHHU I1o/ib30BaTesis Uiy roure.



OO61vie HaCTPOMKHU.

B pasgene [OCTyrieH NpPOCMOTD 3HaueHWH BpeMeHHM XpaHeHWs JIOLOB
(KoJTUecTBO AHel), MUHUMAaIbHOM J/IMHEI 11ap0Jisi, BpeMeHHU /I IIPHUHY JUTE/IEHOIO
cbpoca mapossi (uepe3 Kakoe KosmuecTBo fAHel Ilosb3oBaTessiM Heo6XoAMMO
CMEHMTh 1apoJib), BpeMeHu Ge3peiicTBus Jy1s Ilo/b30Bareliei.

Jlory 6e30macHOCTH.

Pasgen oroOpakaeT perucTpaljui0 coObITHH 6e3omacHOCTH, a HMEHHO
JIOTMpOBaHMe [elcTBHA [/106a/bHOrO  aJMHUHHCTpaTOpa B 4YacTH  CO3JaHwus,
u3MeHeHMss M yjaneHust [lonb3oBaTesiel, CalTOB — yupeXk[eHWM, CTPaHHI],
KOMITOHEHTOB.

5.4. [Ty6iimuHoe nipeicTaB/IeHKE cauTa.
IMpeacrapnisier oToOpakeHWe B ceTH «VIHTeDHET» CO3/[aHHOIO Ha

KOHCTpYKTOpe caiiTa yupex[eHus Iocle IyO/iMKaly ero AJMHHHUCTPaTOpOM
JTAHHOTO yUpeXX/IeHMUsI.

6. TpeOoBaHusi kK pabouemy MecTy

6.1. [na pabotel Ha KOHCTpDyKTOpe PpEKOMEHJOBAHO HCIIO/Ib30BaTh
OTeueCTBeHHOe IPOrpaMMHOe ofecrieyeHHe U CpeZiCTBa 3all{uThl MH(OPMALIUH:

—  omepaiuoHHas cucrema Astra Linux Special Edition Bepcuu « BopoHex»
BepcuM 1.7.3 U BhILLIE;

—  Opay3sepsl Chromium I'OCT (Bepcuu 119.0 u Beille) U SIHAekc bpaysep
(Bepcum 23.0 M BbIIIE) C yCTaHOBJIEHHBIM paciuvpeHreM «CryptoPro Extension for
CAdES Browser Plug-in»;

—  CpeACTBO 3alUThl MH(pOpPMALlMM OT HeCaHKIJMOHMPOBAHHOIO JOCTYIa,
ceprudurpoaHHoe PCTOK Poccuu;

—  CpeACTBO aHTUBUPYCHOM 3alLiUTHI.

6.2. Jlnsa nomyuenus gocryna K Koncrpykropy Ilonb3oBaress obecrieunBaer
BLINOJIHEHME Mep 10 3aiuTe UH(opMaruu Ha APM:

—  CpefcTBO KpHUnTorpapuieckon 3aLLUTEI “H(popMaLyy,
ceprupuipposadHoe ®CB Poccuu B 3aBHCHMMOCTH OT BEIODaHHOIO criocoba
noaxkroueHus1 K KoHCcTpyKTopy;

—  CpeACTBO AHTMBMPYCHOHM 3aliUThl MHGOPMALMH, CepPTUQUIIMPOBAHHOE
®CTOK Poccuy;

—  MexceTeBoM 3KpaH, cepru¢unypoBaHHeli ®CTOK Poccun (Moxer
BXOJUTL B COCTAaB CpeJCTBA 3allfUThl HMHGOPMalMy OT HECAHKI[HOHHMPOBAHHOIO
J0CTyTIa);



—  CpeACTBO 3alUThl MH(OpPMALMM OT HECAHKLIMOHWPOBAHHOI'O JOCTYIa,
ceptuduipoBaHHoe PCTOK Poccumn.

7. IIpepocraBiyieHue 0cTyna K KOHCTPyYKTOpPY

7.1. TIpegocTaeiedye gocTyna K KOHCTPYKTOpY OCYILECTB/IIETCS OAHHMM M3
CJIeIyIOLIUX CTI0CO0O0B:
—  no TLS-nporokosy npu roMoliny S1IL

- C HUCIT0/Ib30BaHHEM 3all|MIII€eHHOI'0 KdHajla CBsI3H.

7.1.1. Tlonyuenme pnocrynma K Konctpykropy mo TLS-mpoTokosny mpu
riomory JLII.

IIis TIOMydeHHMst JOCTyNa JaHHBIM criocoGom Ilosib3oBaTestro HEoOX0MO
umetb gefictByromyto OLIII. B ciyuae orcyrcreua y Ilombsosaresnst SLII ee
HeoOX0UMO TOAyuMTh Ha caiire https://fzs.roskazna.ru/ wm B M®ILl u 3aTeM
yctaHoBHUTE Ha APM.

Ilns KoppekTHOM paboTel TomydeHHou OLII Ha APM Heo0X0IUMO
JCTaHOBWUTL KOpHEBble CepPTU(MKAThl ~Y/[OCTOBEDSIOLIEro LIEHTPa, KOTOpBIE
PAacIiojioKeHbl 10  CCHUIKE https://gu-st.ru/content/lending/RootCa_SSL_RSA.zip
Y YCTaHOBUTH TaKKUM e criocobom, Kak v OLIIL

ITojaya 3asBKM Ha MOJIyyeHHe JocTyna K KOHCTPYKTOpY OCYILIeCTB/IAETCH
yepe3 HH(OPMAIIIOHHYIO CHCTeMy «PeeCTp rocy/JapCTBEHHbIX HH(OPMAIJHOHHBIX
cuctem KemepoBckoii obnactu — Kysbacca» (https://ris.kemobl.ru ) (ganee —
VIC «PT'YIC Ky3bacca»).

HaumenoBanue 3asiBKMU «KOHCTpykTOp canToB» —  «llofkioueHue
K IC «KOHCTPYKTOp CalTOB».

CpOK pacCMOTpeH¥s 3asIBKHU 10 5 pabounx JiHed.

TIpy 3ari0/IHEHUY 3asBKM HEOGXO/MMO COBEPLIMTE C/IeJyIOlye IeHCTBUS:

1) BHIOpaTL  BapHaHT BXO0Ja «C  HCIO/Ib30BaHHUEM cepTudMKaTa
5JIEKTPOHHOH IOITUCH»;

2) 3ar10J/IHHTE 3asBKY, UCII0/b3YS MO/ICKa3KY;

3) npuaoxuth Coriace Ha 06paboTKy MepCcoHa/IbHBIX IaHHBIX;

4) NPWIOXKUTE akT ycTaHoBKU C3;

5) TIPU/IOKUTE OTKPBITYIO yacTh JLIII ¢ pacmmpeHyeM .cer.

Tlocse cornacoBanus 3asBkM Ha MIC «PIT'MIC Kysb6acca» Ha yKasaHHYIO
B 3asiBKe II0YTY MOCTYIIMT CChUIKA J/Ia perucrparui Ha KoHCTPYKTOpe, a B TedeHHe
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3x pabouux [gHel TII0oCje pervMcTpalid — Yy4YeTHble JaHHble /i1 BXOJa Ha
KoHcTpykTOp.

[Tocse aBropusanuu Ilosb3oBaTenk [O/DKEH CMEHHUTH I1apojib, C Y4ETOM
TpeOOoBaHHH K M0/1b30BaTe/IbCKUM M1apoJIsiM, Npe/icTaB/IeHHBbIX B I1. 10.3.

Bxox mo TLS-niporokony npu nomoliy JLII ocyiiecTsigeTcs ciaeAyroLmM
obpasom:

ITocne ycranoBku DJIII Ha cbEMHBIM HocuTenk USB-TOKeH BXo[
B KOHCTpPyKTOp ocyulecTBisieTcss uepe3 Opaysepbl, Mopajepxusaromue TLS
mrdposanue o 'OCTYy, Hanpumep, Axgekc.bpay3ep uayu Chromium I'OCT.
IlpeaBapuTeibHO B Opay3ep HeoOXOJUMO YCTaHOBUTh — pacIlIMpeHHe
KpuntoITPO 3LIII rmo ogHO# U3 NpUBe[EHHBIX HIDKe UHCTPYKLIMH, €C/IM OHO eIlé He
yCTaHOBJIEHO:
Yeranoska KpunrolIpo ST Browser plug-in 8 Windows

ITepexos B aAMUHUCTPATHUBHYIO NaHe/b KOHCTPYKTOpa OCYILECTB/ISETCS IO
agpecy https://kuzgosweb.kemobl.ru. Bo BCIUIbIBaroiieM OKHe BBIOpATh I0/TyYeHHY0
OLIIT u HaxkaTh «OK», oCyI11eCTBUTE BXO/, IIPH ITOMOILM JIOTHHA U TIapOJI.

Ha APM, c KOTOpOro OCYIIeCTB/sIeTCsl BXo B KOHCTPYKTOp, AO/DKeH OBITh
ycraHoBieH (BcraeneH) USB-TokeH, Hampumep, PyTokeH, KOTODBIM [OJ/DKeH
cojiep>KaTh 3aKphITyr0 yacTs J1III [To/b30BaTe s

7.1.2. Tlonyuenuwe poctyma K KOHCTPyKTOpy C  MCIIO/IE30BaHHEM
3aIUILEHHOr0 KaHasla CBS3U.

ITomaya 3asiBKM Ha To/yyeHHe fAocTyna K KOHCTPYKTOPY OCYIIeCTBIISETCS
yepe3 YIC «PT'YIC Ky3b6acca» https://ris.kemobl.ru.

HaumeHoBanve 3asBku «KoHcTpykTop cantoB» — «llopkimoueHue
K VIC «KOHCTpPYKTOp CauTOB».

CpOK pacCMOTpEHUS 3asIBKH 10 5 pabounx JHex.
TIpy 3aro/HeHny 3asBKH He0OXOAMMO COBEPIIMTE Cle/yIOLIre JeUCTBHS:

1) BbIOpaTh BapuaHT BXOJa «C MCII0/Ib30BaHHEM 3alllMIIIEHHOTO KaHaja
CBSI3U»;

2) 3aroJIHUTH 3asBKY, UCII0JIb3YS ITO/CKa3KH,

3) mnpwiokuth Coryiacie Ha 06pabOTKy NepCOHa/IbHBIX JaHHBIX;

4) TIpUIOXUTh akT yctaHoBKU C3H.

11



ITocne cornacoBanus 3asBku Ha VIC «PT'MMC Ky36acca» Ha ykasaHHYIO
B 3asBKe TOUTY MOCTYIUT CChUIKA A/ perucrpaluy Ha KoHCTpyKTope, a B TeYeHHe
3x pabouux [gHell II0Cle perucTpalju¥ — YYeTHele JaHHble [ BXOJa Ha
KoncTpykTop.

ITocne aBropusauuy llonb3oBarenk [JO/DKEH CMEHHWTH TMapojib, C y4eToM
TpeGOBaHMH K 110/1b30BaTe/IbCKMM N1apoJIsAM, Tpe/CcTaB/IeHHbIX B 11. 10.3.

Hoctyn K KOHCTPYKTOpPY C HCIIO/B30BAaHHEM 3allMIIIEHHOTrO0 KaHala CBS3H
OCYIIeCTB/ISIeTCS  HampsMyro 1o  afpecy hittps://kuzgosweb.kemobl.ru.  Bxop
OCYIIIeCTBJ/ISIeTCS C UCI0/Ib30BaHWeM JIOTHHA U TapOoJisl.

8. IlopsajoK H3MeHEHHUS U MpeKpalleH!s AeMCTBUA YYeTHBIX
JAaHHBIX MpH padote Ha KoHCcTpyKTOpE

8.1. [Job6aByieHrie HOBOrO AZJMMHHCTPATOPA OPraHU3allkK.
IMopsafok AobaByieHHsT HOBOro AMHMHMCTPaTOpa OpraHM3aliid aHa/Ioru4eH

TI0/TyYeHHIO focTyra K KOHCTpyKTOpy M npe/cTaB/ieH B pasziee 7.

8.2. Yanenue AJMUHUCTpaTOpa OpraHU3aliH.
Ina yaaneHds AJMUHUCTpPAaTOpa OpPraHM3allid DYKOBOJHWTEIO yUpesK[eHus
Heo6XoUMO NoAaTh 3asBKy uepe3 VIC «PT'YIC Ky3sbacca» https://zkris.kemobl.ru.

HaumeHoBaHMe 3asBKH «KOHCTPYKTOD CaWTOB» — «3aKpBITHE YUYEeTHBIX
3arvceii nosb3oBaTesiel B VIC « KOHCTPYKTOp CaiTOBY.
CpOK pacCMOTpPEHHsI 3asBKH JI0 5 pabouux JHew.

8.3. O6HoB/IeHKe JaHHBIX agMuUHKUCTpaTopa, APM, OIIIL
Tl KOppeKTHOM paboThl HeO6XOAUMO C/IeAUTE 3a CPOKOM AewctBus OLII
Y TOJIyYUTh HOBYIO [J0 UCTEUEHHsI CPOKa IpeJbIayIIero.

[/ BHeCeHWsl W3MEHEHUs B JaHHbIe aJIMUHMCTpPaTOpa HeoOXOAMMO I0JaTh
3asBKy uepe3 VIC «PI'YIC Ky3b6acca» https://zkris.kemobl.ru.

3asBKy Ha aKTya/IM3ali{Io JAaHHBIX MOXKHO T0/]aTh TOJIEKO B TOM C/yvae, eClu
y aZIMMHHCTpaTopa y»Ke ecTb ofjo0peHHas paHee 3asBka Ha «IlogkmoueHue k MIC
«KOHCTPYKTOp CalTOB».

IIpy M3MeHeHWH TIACTIOPTHBIX JAaHHBIX, 3ameHe OLIII, Heo6xoauMo mOAaTh
3asBKy «KOHCTDYKTOp CaifToB» — «AKTya/IM3aLjysl JaHHBIX /i nojkoueHus kK 1C
«KOHCTPYKTOp CalTOB» — « AKTya/IM3al{is JaHHBIX aIMUHHCTPATOpa.

IIpd M3MeHeHMH [aHHBIX 06 APM: HHBeHTapHBII HOMep, JAaHHbE 00
ycTaHOB/eHHBIX C3W, Heo0xoAuMo mojarh 3aaBKy «KOHCTPYKTOp CaHTOB» —
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«AKTyamusauua fAaHHbIX i nogkmoueHHs K MC  «KoHCTpyKTop cadToB» —
«AKTyanu3alys JaHHbIX paboyero Mecra»

CpOoK paccMOTpeHus 3asIBKU [0 5 pabouux JHeH.

9. TexHuuyeckas nmojjep>xKKa

9.1. Texnuueckasi NojfepKKa OCYILIeCTB/sIeTCs TeXHHUYeCKHUM OIepaTopoM
Y BK/IIOUYaeT B ceOs romols rpu pabore Ha KoHCTpyKTOpe M ycTpaHeHue OIIMOOK,
BO3HUKILMX B Npoljecce (PyHKLMOHKMpoBaHus KoHcTpykTopa.

OGparrieHysi MO BO3HHKAIOIIUM BoOIpocaM, mnpobiemam Iipd paboTe Ha
KoHCTpyKTOpe Heo6XOAMMO HalpaB/iATh Ha II0YTYy TEXHUYECKOW ITOZJepPKKU
kit-web@ako.ru. B  oOpaijennn Heo6XOAWMO  yKasblBaTh  HaHMEHOBAaHMUE
yUpeXX7eHMs, JOMeH CaiiTa, MoJpo6HO OMHcaTh MpoG/eMy WM HpeJIOKeHHe, TIPH
HeoOXOJUMOCTH TIPWIOXKUTh CKPUHIIOTHL [Ipy HeOoOXOAMMOCTH C  ITOYTHI
TEXHUUECKOU MOZIEP>KKH MOXKET ITOCTYTIUTD 3arpoC YTOUHSIIOIeH HH(OpMaI[UH.

Cpok paccMoTpeHust oOpalljeHust o 5 pabouux JHed.

10. Opranusanus 3amuThbl uHQopManun Ha KoHCTpyKTOpe

10.1. TexHuueckuil oriepatop obecrieurBaeT 3alUTy HHQPOpPMALMU Ha
KOHCTPYKTOpe KOMILIEKCOM TeXHUUECKUX U OpraHM3aljuOHHBIX MepOIIPUSTHH,
HarpaBJ/IeHHBIX Ha UCK/IIOUeHHe:

—  HEeNpaBOMEPHOTO [JOCTyNa, KOINHPOBaHWs, IpeJjOCTaB/leHUs UJIH
pacrpocTpaHeHus v“H(OopMaL1 (obecnieuenue KOH(H/eHIMa/IbHOCTU
HMH(OpMaL1H);

—  HelnpaBOMEPHOr0 YHUUYTOXXEHHUS WIM MOJU(UIMPOBAHUS MH(POPMAaLH
(o6ecnieueHye 11eJI0OCTHOCTHA MHGOPMALIKH);

—  HeIpaBOMEpPHOI0 O/0KMpOBaHUA ~ HMH(OpMaLUU (obecrieueHue
JIOCTYITHOCTU MHGOpMaLIH).

10.2. KOHKpETHBIM COCTaB OpPraHMU3allMOHHBIX U TeXHUYECKUX Mep 3alljUThI
HHbOpMaIMK, peann3yeMbIXx Ha KOHCTpyKTOpe ompezessieTcs B 3aBUCHMOCTHU OT
yrpo3 Ge3omacHOCTH HMH(OpPMAI[H, UCTIO/b3yeMbIX MH(QOPMALMOHHBIX TeXHOJIOTHH
U CTPYKTYPHO-(YHKIIMOHA/IBHBIX XapaKTepUCTHK KOHCTpyKTOpa B COOTBETCTBHH
C JIeHCTBYIOIINM 3aKOHO/aTeIbCTBOM.

10.3. Ha nonb30BaTe/IbCKHe apoJiv JO/DKHBI HaK/IaibIBaThCsl HACTparBaeMble
OrPaHUUYEHHS TI0 MUHUMA/ILHOM [/IMHe U CJIOKHOCTU. Ilaposbk [o/KeH cofepykaTh
MHMHHMYM 8 CHMBOJIOB, BK/TFOUYATh JIATUHCKHE OYKBBbI BEDXHEr0 M HMKHErO PerucTpa

(A-Z, a-z), tudpsi (0-9), cieLiasibHble CHMBOJIB.
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11. OTBeTCcTBEHHOCTH 3a pabdoty Ha KoHcTpyKTOpeE.

11.1. Bce Ilonb3oBaTe/n HeCyT OTBeTCTBEHHOCTb 3a CBOH [JIeHCTBUA
¥ pasMelljaeMyro HHGpopMaruo Ha KOHCTpyKTOope B COOTBETCTBUU C JIeHCTBYIOIIUM
3aKOHOZaTe/bcTBOM Poccuiickor ®eseparyu.
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